Guidelines for Writing Linguistics Essays

Consult the Assignment Sheet for the assignment you will need to undertake for this course. Remember that you have a deadline. No late assignments will be accepted, so the first thing you need to ensure is that you set up a timetable to enable you to complete your assignment competently and on time. 

The guidelines set out below pertain to (i) overall presentation, (ii) referencing of sources, (iii) number and quality of sources. Additionally, the normal standards of integrity of data, coherence of presentation, elaboration of issues, and relevance of conclusions to arguments obtain. The guidelines conform to established practice in linguistics publications. Failure to abide by these guidelines can result in an essay being awarded a failing mark. 

(i) Overall presentation 

An essay consists of at least the following parts:

Introduction

Body of Text (can be in several parts with headings)

Conclusion or summary (whichever is appropriate)

References

Appendices (where relevant)

The Introduction contains:

A statement of the subject and the aims of the essay, an explanation of the organization of the essay.

Be sure to edit so that your reader can find the reading experience a pleasant one. Check spelling, sentence structure, organization of ideas, etc.

(ii) Referencing of sources

The essay should contain a list of references, not a bibliography. Any information used, whether quoted or paraphrased must have proper reference in the text of the essay and the source fully and properly presented in the list of references at the end. Where this is not done, we assume you have plagiarized, that is stolen the information which you are trying to pass off as your own. Plagiarism will be punished by the award of zero (0) for the assignment. Below is the recommended format for referencing. 

The format for references in the text:

If source is quoted in text: 

“Bla bla bla bla.” (Author, year:page) or 

Author (year: page) states “Bla bla bla bla.”

If ideas were taken from one or more sources without quotation:

Bla bla bla bla (Author year: page, Author year:page).

If source was not accessed by student:

Bla bla bla bla (Author year: page, quoted in: Author year: page).

Long quotations should begin on a new line and should be indented. 

Examples

(a) A regional dialect is defined by Akmajian et al (1984:286) as “a distinct form of a language spoken in a certain geographical area”. (NB: use et al (or “and others”) for more than two authors, et al should not be used in the list of references at the end of the essay, however. Give the entire list of references there)

(b) For example, “if one wishes to discover…, it is to the written literature that one looks” (Wilkins, 1972:9.)

NB Leave other details (e.g. title of the work) for list of references at the end of the essay. 

Entries in the list of references are in alphabetic order, and the format should be consistent (i.e. not changing from one entry to another), containing the following information per entry:

For books: author, year of publication, title, place of publication, publisher

For chapters of books: author, year of publication, title of chapter, title of book, editor(s) of book, page numbers of chapter, place of publication, publisher

For articles in journals: author, year of publication, title of article, title of journal and volume number, page numbers of article.


(iii) Number and quality of sources

Students need to ensure that their sources extend beyond the one or two prescribed textbooks for the course. Specialist books on the particular topic are the sources you should tap. Ensure that as many as possible of your sources are recent. The practice of referring to a dozen or so sources, where the student fails to develop a proper understanding of the individual sources, is not encouraged. 

While the internet can be useful, only sites that are reputable (journals, universities, governments’ publications, etc.) should be used. Internet information must also be properly referenced.
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