Monthly Mileage Log Report                                                     TAER NO.
College or Division_________________________________________ Month____ of  20____

Department ______________________________________FOAPAL._________________
Name of Traveler___________________________________________________________________

	Date 
	Odometer 
	Reading
	Miles
	Traveled
	
	Travel Destination
	Point
	Remarks and or 

	
	A…..Starting
	B…..Ending
	C……Minus 
	D……=
	E……
	From……
	To……
	Purpose…..

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	                                                                                         Total Miles                      X .95       Cents/Miles = 


A. Starting odometer reading                                                                                         I hereby certify that all mileage herein reported 
B. Ending odometer reading                                                                                           was driven in the discharge of official University
C. Total miles per odometer reading (B minus A)                                                      business unless otherwise indicated and that
D. Commuting miles (normal mileage from home to work)                                    payment therefore is a proper charge against the
E. Column C less Column D equals mileage reimbursement,                                  FOAPAL specified
              Column E (excludes commuting and personal mileage)

Travel and Transportation, Reimbursements-Private Automobile


















                       Signed____________________________________
                                                                                                Approved_________________________________
                                                                                                                                           (Dean/Division Head/Designated Representative)
