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Instructions to Candidates: This paper has 2 pages & 6 questions.
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INSTRUCTIONS:

Candidates are required to answer THREE (3) Questions. Answer ONE (1) Essay
Question from Section A and ALL Short Answer Questions from Section B.
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SECTION A (each question is for 20 marks)

Archives have been commonly known to be “the collective memory of society”.
a. Explain the importance of collective memory
b. Discuss the role of archives in the construction of collective memory?

Explain the meanings of the following archival principles:
a) Provenance

b) Original order
c) Respect des fonds.

State how these principles are essential to the management of archival materials.

SECTION B (each guestion is worth 10 marks)

The appraisal process is important in assessing and selecting archival records for future
use. Discuss any TWO (2) policies an archivist should be guided by when undertaking
this task.

Discuss the value of a professional code of ethics in archival work and state TWO (2)
ethical issues archivist face.

State the FOUR (4) levels of arrangement and discuss the importance of each level for
the researcher.

Discuss THREE (3) types of challenges archivist face in preserving records in a tropical
country and for each challenge describe a possible solution.

END OF EXAMINATION
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