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Instructions to Candidates: This paper has 2 pages & 5 questions. 
 

Candidates are reminded that the examiners shall take into account the proper use of the 

English Language in determining the mark for each response. 

 

 

 

YOU ARE REQUIRED TO DO THREE (3) QUESTIONS.  
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1. “Ensuring the long-term preservation of trustworthy usability of records is better served by 

printed documents on paper than by digital objects copied from place to place in computer 

networks.”  

a. Discuss with reference to the factors that affect the long term authenticity and integrity of 

digital records; and  

b. Identify and explain viable strategies that you would use to ensure the preservation of an 

organization’s electronic records. 

 

2. a.   Explain the importance of records management programmes to the consistent and proper 

 management of an organizations records and discuss the drivers for the development and 

 sustainability of such programmes in the Caribbean.  

b. Outline the ten step methodology for   designing and implementing recordkeeping 

systems highlighting its usefulness for this purpose.  

 

3. a.  Discuss the role of standardization in the field of records and information management 

 and the impact of the international records management standard ISO 15489. 

b.  How can this standard be used in the Caribbean to drive the development of an 

infrastructure for records management? 

 

4. a.    Discuss the functional approach to developing classification schemes with reference 

 to how this approach aids in realizing the primary uses of a classification system; and 

b.    Identify the different ways in which the application of the principles and methods of  

 classification may be different for electronic  records as opposed to paper records. 

 

5. a.   Explore the ways in which emerging technologies have impacted the recordkeeping 

profession, the challenges that electronic records present; and  

b. Discuss the importance of an integrated document and records management system for 

managing records in all media.  

 

END OF PAPER 


