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Guidance for Students 

 Resumption of Teaching Remotely/Online from April 14, 2020 

 

This is a guidance document of some things to expect when the Faculty resumes teaching 

remotely/online on April 14. There are many things that may impact the experience, some of which 

will be beyond the Faculty’s control (e.g. your access to the internet, download ability, familiarity 

with online platform, etc.). However for those things that we can control, the Faculty is trying to 

make the experience the best it can for all involved, given the circumstances. Patience and 

commitment to learning will be key. Together we will make it through the remainder of the 

semester.   

Here are some points to bear in mind as we navigate the new normal at MonaLaw.  

 

A. Things to note from now  

1. OurVLE and the platform it supports for synchronous (simultaneous or ‘real-time’) teaching, 

Blackboard Collaborate (BbC), will be the official mechanism for delivering all course content. 

All lectures, assignments, and relevant course documents will be uploaded to OurVLE.  

2. Be prepared that asynchronous (non-simultaneous or recorded) teaching will likely be the way 

many will be delivered. This will be so for many reasons (limited bandwidth, student access to 

stable internet for the duration of a class, etc.). This means you must be prepared to download 

classes and class material when you log on.   

3. If your lecturer does hold a synchronous class using a platform other than that supported by 

OurVLE, the recording of that class (or a link to it) will be placed in OurVLE within 24 hours 

following the class.   

4. Lecturers will strive to ensure that the content that will be covered in a class will be available 

on OurVLE prior to the class and will remain on OurVLE through to the end of the semester.  

5. All lecturers have an official UWI email address or can be reached through OurVLE.   

6. When teaching resumes, the Faculty will be following the timetable established prior to the 

suspension of teaching. 

7. Course assessment will be facilitated via a take-home exam or a research paper. Your lecturer 

will advise of you of the approved method when teaching resumes. Please note that there will be 

no face-to-face or online proctored exams for Semester II.  
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 B. Things to do before April 14  

1. As best as possible, determine the method you will use to access the course that will be delivered 

remotely/online. For example: Think through whether your method of connection will allow you 

to access a course asynchronously or synchronously. Will it allow you to access OurVLE only 

once a day to do downloads or uploads or can you access it multiple times per day at the time when 

your classes would be held?  

2. Make sure you can log on to OurVLE and begin to familiarise yourself with it, especially if you 

have never used it before. Utilize the resources provided to you through OurVLE and via the UWI 

App.   

3. Make sure you can see a course container for all your courses on OurVLE. If you can’t, check 

your registration to make sure you are properly registered for the course. Contact the registry or 

go online and register. The University has sent out Revised Guidelines for Registration and 

Payment of Fees. Consult the document for more information.  

4. Obtain an email contact for your lecturers. Let them know how you will be able to access their 

material i.e. one download per day, synchronously and/or asynchronously. This will help them to 

prepare their mode of delivery when teaching resumes.  

5. Ask the lecturer for their online office hours or check the OurVLE page. These will be hours 

that they will be available online outside of the scheduled lecture or tutorial hours.  

6. Download your timetable of classes and keep it handy. This will help keep you on track.  

7. Read through the tips for making the most of the online experience provided by The University. 

Check out https://ourvle.mona.uwi.edu - see resources in the block entitled "OURVLE & 

BLACKBOARD COLLABORATE GUIDELINES FOR STUDENTS”  

8. If you are a special needs student, please contact your lecturer so that arrangements can be made 

to accommodate you.  

  

C. Things to do the week of April 14  

1. Access OurVLE as instructed. If you have questions jot them down and be prepared to ask your 

lecturer on the day and/or time of the first scheduled class for that course during this week. Note 

that this may not be on April 14.   

2. What happens will vastly depend on your access and the teaching options your lecturers are 

pursuing to meet the needs of the course scheduled for that day.   

3. Lecturers, as best as possible, will avail themselves to you according to the time slot for their 

course on your timetable. This will mean that at the time you have a course they will be online and 

in OurVLE teaching you or explaining how the rest of the week will go; or are accessible via 

OurVLE Forum/Chat features; or are available to connect via another medium which they have 

sent you a link for; or are available to answer questions via email or using other forms of contact.   

4. If you have a synchronous lecture, try to attend the lecture. If the lecture has been uploaded 

prior, it is important to watch the recording before the scheduled class. If instructions have been 
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uploaded for material to be covered in that time, then attempt to cover the material during the 

period.  If you can only access OurVLE once or twice per day then try to access the material for 

the classes you have beforehand. 

5. Discipline yourself to go through the material according to the timetable. Prepare all the 

questions you may have to either ask the lecturer during online office hours or during the tutorial 

time scheduled for your course. Alternatively email the questions to the lecturer so they are aware 

of what issues you may be having and be prepared to address them at the most convenient 

opportunity.  

6. If there is a course you have that is not on the timetable for April 14th, try to wait for the day 

and time that the course is scheduled during that week to establish contact and/or do all of the 

above.  

7. Remember that your lecturers will have other classes on April 14 besides yours. Try as best as 

possible to use online office hours or scheduled class times to communicate or use the established 

means of contact.  

8. Contact the Faculty Office via email at monalaw@uwimona.edu.jm on the 14th if you have 

questions. The Faculty is limiting face-to-face contact and as a result will not be able to 

accommodate walk-in customers. Students are strongly encouraged to email us with any queries 

they may have. We have limited staff in office to answer phones during the week, only between 

10 am and 2 pm (unless things change with the national circumstance).  

  

Expect that there will be challenges as we pursue this new methodology of teaching.  

Be patient. Make helpful suggestions to your lecturers.  

 

MonaLaw hopes that you will remain safe and well during this period and look forward to the 

successful completion of Semester II 2019/2020.  

  

E. Important Dates  

April 14   Resumption of Teaching  

June 15 – July 3 Proposed Semester II examination period  
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