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THE UNIVERSITY OF THE WEST INDIES, MONA CAMPUS

SOCIAL SCIENCES FACULTY OFFICE
APPLICATION TO EMPLOY STUDENT ASSISTANT

(for Administrative and Technical Support only)
Instruction:  To be completed and returned online.
1. Name of Requestor (Staff):  MACROBUTTON  AcceptAllChangesShown [Click here to type] 
2. Post (Staff):  MACROBUTTON  AcceptAllChangesShown [Click here to type] 
3. Department (Staff):  MACROBUTTON  AcceptAllChangesShown [Click here to type] 
4. Name of Supervisor (Staff):  MACROBUTTON  AcceptAllChangesShown [Click here to type] 
5. Where will the work be performed?  MACROBUTTON  AcceptAllChangesShown [Click here to type] 
6. Number of students assigned to you or the Department/Unit/Centre last semester  MACROBUTTON  AcceptAllChangesShown [Click here to type] 
7. Have you submitted a report or performance evaluation for each student?   MACROBUTTON  AcceptAllChangesShown [Click here to type] 
8. Number of student assistant(s) currently being requested:  MACROBUTTON  AcceptAllChangesShown [Click here to type] 
9. Number of student assistant(s) presently assigned to you or the Department/Unit/Centre (excluding the student(s) you’re now applying for)?  MACROBUTTON  AcceptAllChangesShown [Click here to type] 
10. Summarize the task(s) for which you are requesting assistance.  MACROBUTTON  AcceptAllChangesShown [Click here to type] 
11. Do you prefer to be assigned student(s) who the Faculty Office had recruited?    MACROBUTTON  AcceptAllChangesShown [Click here to type] 
If yes, please indicate any attributes/skills needed to perform the task(s) (e.g., undergraduate/postgraduate, research experience, IT training, etc.,)   MACROBUTTON  AcceptAllChangesShown [Click here to type] 
If no, please provide the name(s) and level of proposed student(s)
   MACROBUTTON  AcceptAllChangesShown [Click here to type] 
12. Proposed start date:  MACROBUTTON  AcceptAllChangesShown [Click here to type] 
13. Proposed end date
:  MACROBUTTON  AcceptAllChangesShown [Click here to type] 
14. How many hours per week will the student(s) be expected to work?
   MACROBUTTON  AcceptAllChangesShown [Click here to type] 
Signature of Requestor:                                                                                 Date:    
                                         _______________________________                _________________________
� Student(s) must complete the accompanying Student Assistant Application Form. Students must also be registered full-time and should not be failing courses in


  their programme of study.


� Student Assistants are employed on a semester basis but may be renewed from semester to semester depending on demand and the availability of funds.


� It is the University’s policy that students do not work for a period exceeding 15 hours per week.
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